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Physician Office Access (POA) is a web-based platform that allows users to remotely access
Pathology reports for their patients. This service is accessible via a website provided by
SBMF/NovoPath.

Using the POA, you will be able to view the signed-off reports for your patients.

To sign up for this feature, please send in the Physician Office Access New User Form attached
to this notice. SBMF will then provide you with the default account information that you can
use for the first log in.

The online help tab within the portal describes each section of the POA and includes
instructions on how to navigate through the website. For your convenience, a quick user guide
has also been attached.

For any further information, please contact your South Bend Medical Foundation Account
Executive: Laura Lehman, llehman@sbmf.org.
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Accessing POA and EReq

A. POA

1. POA access requires a chromium-based browser such as Chrome
or Edge. It will not work with internet explorer.

2. Use https://sbmf.novopath360.com/Login/PhysicianLogin or the
link on SBMF.org web page.
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3. Enter your username and password as indicated and press the
Login button.

4, If you forgot your password, email marketing@sbmf.org or
servicedesk@sbmf.org. Please include your name, username and
email or a phone number where you can be reached.

5. You will be prompted to change your password the first time you

log on. Passwords can be 8 or more characters and need to
contain a mix of upper- and lower-case letters, numbers and
symbols.

Old Password
|

New Password

Confirm Password

* Please enter a strong password. Use 8 or more
characters with a mix of upper case letters, lower case
letters, number and symbols.

Change Password
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6. You will be taken to the following HOME page. From this page
you can access Reports, Preferences, HELP, Requisitions and
Requisition Log.

= NOVOPATH,
——
fr Home REPORTS PREFERENCES HELP
B reports Go To Reports Go To Preferences Go To Help
B Requisition Log
¢ Preferences
REQUISITION REQUISITION LOG
Create Requisition

o

7. Accessing reports

a. Select the Report option from the home screen or the
yellow icon in the lower left-hand corner of the page.to
open a list of all cases in either a signed-off or partial
status for the locations/providers for your practice.

b. Press the red report view button at the far-right end of the
row.

Reports Search

Case Number " Requisitio.. ¥ Patient T Status ¥ MRN " AccountN.. * DoctorNa.. “ Date Reported " Report Views
$P22-00075 13256 Test Test Signed off SBMF Test SIRMC Test  02/17/2022 0752 A POAMarge Farr 02/22/2022 01:34 PM
NG22-00010 3046919027 SBMF TESTLOGANSPORT Partial 7034470 Loganspor. Loganspor. 01/25/2022 02:46 P. - BO
SP22-00013 3046919025 SBMF TESTLOGANSPORT Partial 7034470 Loganspor. Loganspor. 01/25/2022 02:42 P. v (6]
o 50 v items per page 1-30f3items
C. If the button is gray it means that the report is not yet

available but in process. The gray/dithered icon to the
right is not currently being used.
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When the pdf report is displayed you can use the -+ at the
top of the page to zoom in or out of the report. To the far
right you have the option to save or print the pdf

530 N. Lafayette Bivd
South Bend, IN 46501-1098

P: (574) 234-4176 F: (574) 507-3008
ledical Director: Joyee L. Simpson, M.D.

South Bend
Medical Foqr]pjgﬁion

SURGICAL PATHOLOGY REPORT

PATIENT: Test, TestT. ACCESSION #: SP22-0007"
Date OfBrtn  01/1/1061 Ags 81y sec M COLLECTED: 02102022
MR Acoount & RECENED: 021172022 07:48
Patient Type: Cliem: Cade: FINALZED: 021172022 0751
Location: TESTLOGATION

Ordered By:  SJRMC Test

DIAGNOSIS:
ankde, et

- ATYRICAL

| Atypical ducial cells

GROSS DESCRIPTION;
The specimen is reosived in formalin n = container labelad urh patient name

ELECTROMICALLY SIGNED BY.
NovoPath
021712022 07:51
and_

 of piaces: _

Processed at: SBUF Central Lab (CLUAS 60307165} 530 N. Lafayata Bl Soutn Bend, IN 40501-1008
Performea at. SBMF Cental Lab (CLIA# 1500357 169) 530 N Lafayetie Bival South Bend, N 4980

Use this option to open the presentation view.
Use Escape key to exit this view.

By pulling a column to the header you can sort the cases
by that column. In this instance they are sorted /grouped
by account name. To remove the sort, click on the X in the
column name.

It{usp“:‘zmrnmocmspow Partial 7034470 p 01/ 2146 P. B ¢
3046919025  SBMF TESTLOGANSPORT Partial 7034470 p 01/: 242 P, B
o 50 v items per page tem:
g. Filters are available for each column. Left click on the filter
to select the Contains, Equals or Starts with option and
then begin entering the name in the search field and items
that match will appear in a drop-down list.
Cer bambar s e Pyt v s iy oozt v DocwrMa. v Date Reporad degor, '
LI e Ziwisiea Pt Sigrad o A M linchanris bursigee, Wil 1F15 A
[TSRRE S ] R TIONS e Al IO PRRE K S oo Lo Barga e i ikt iy, MDY e
21200017 Brh Ltk Sgred of (o P S——1 mHe

[ s AR
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h. Click on the icon indicated to remove the filter
DucturNamo
Mack.. T ¥
Mackenzie...
i To search by patient data, select the up arrow to the far right of

the screen to open the reports search fields and use the reset
button to clear the search fields. Note that this feature defaults
to the previous 24 hours but can be adjusted. Reports will be
available in this view for 60 days before being archived.

Reports Search
Last Name Date Type Received Date
First Name From 2/22/2022 3:13 PM [=kE
Date of Birth s} To 2/23/2022 3:13 PM (]
MRN Viewed Status All Reports
=3
$P22-00075 13256 Test Test Signed off SBMF Test SIRMC Test POAMarge Farr 02/22/2022 01:34 PM . %]
NG22-00010 3046919027  SBMF TESTLOGANSPORT Partial 7034470 Loganspor. Loganspor. - o
5P22-00013 3046919025  SBMF TESTLOGANSPORT Partial 7034470 Loganspor..  Loganspor. v 1]
ﬂ 50 v items per page
B. EReq

REQUISITION

Create Requisition

2. Click ‘OK’ to open the Pathology requisition.

e New Requisition

Syn-One Test Requisition Pathology

ﬂ CANCEL
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3. Complete the following areas of the EReq, Client, Patient, Case,
and Specimen Information. Skip past the Insurance section.

a. Tap on the + under Specimen ID to enter 1, 2, etc.

b. Tap on Bodysite, then tap on the drop-down icon for a list
of bodysites, and the option to search for a bodysite.

C. Tap on Subsite and follow the same steps as above to
complete.

| MNOovoPAaTH. B Save © Save & Print Labels. & Print Requisition +* Send Requisition > Delete Requisition

Pathology
Req. #000000052
Ordering Physician - Requisition Number  0D0000052
[i, Address
Phone &
= Patient ®
Last Name Phone =
First Name Address 1
Middle Initial Address 2
; Date of Birth a il City
= Gender OfF OM @ Other State | country [Uza
ssM Postal

Code
MRN

Date Collected 11/07/2022 11:10 =] 1CD Code

Copy Report to

Clinical History

Comments

4, Select Print Requisition from the bar at the top of the EReq.

' NovoPATH a8 Save © Save & Print Labels & Print Requisition v Send Requisition % Delete Requisition
g, At Sngrntieg

- +
5. Use - at the top of the page to zoom in or out of the

EReq.
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6. Use this option to open the presentation view.
Use Esc to exit full screen.

iciti Requisition Number
Pathology Requisition Requisition Number
SOUIh Bel‘ld 5000000060Pce

Medical Foundation Gerise =

EXCELLENCE I PATHOLOGY  BeaconMHSB - Beacon Health System glﬁnﬁt‘ﬁ;ﬁl
530 N. Lafayette Blvd Memorial Hospital
South Bend, IN 46601-1098 Client Address
P: (574) 234-4176 F: (574) 807-3008 615 N MICHIGAN ST
Medical Director: Joyce L. Simpson, M.D SOUTH BEND, IN 46601

Ordering Physician
Beacon Health System Memorial Hospital - BeaconMHSB

Patient Information

Patient Last Name Middle Patient First Name Date of Birth Sex
B L .. SO /A ..+ . A
MRN SSN Phone Number
1234567891
Address Zip City State
123 Test Dr 09999 Test City IN
ICD Code Date of Collection
R74.5 11/15/2022 10:02 AM

Clinical Information

Copy of Report to: - TeSEMD, DOCIOR oot e
Comments: Notes here

Clinical History: Notes here

Specimen Information

ID  Specimen Source Subsite Special Procedure
1 __ﬁ;l_gnoids
7. Review EReq for accuracy. If corrections need to be made, X out

of the print view.

8. Once complete, select this option n to print a copy of the
EReq.

9. Tap on the X in the upper right corner to exit the EReq.

10. Select | in the bottom right corner to transmit the
EReq to SBMF.
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C. Accessing Requisition Log

1. Select the Requisition Log option from the home screen

REQUISITION LOG

2. To search by patient data, select the arrow to the far right of the
screen to open the requisition search fields.

= NOVOPATH
b hariss
# Home Requisition Log Search
A Reports Wigsition ¥ Date Type Cllected Date
[ Reguisition Log Last Name From 10/31/2022 349 P =
3 Preferences First Name To 11/1/2022 343 PM =
Created By
-
Requidion# 7| Patient v hccountName v DactorName v Date Collected v | Created By v CeatedOn v

L SRS YR RN
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D. Setting user preferences

A. Select Preferences to set up the following parameters- change
password, defaults for log in screen, auto-refresh for reports, and
email notifications.

e

¥k Home Change Password

Old Password

New Password

! Reports

) Discrepancies

¥ Preferences

Confirm Password

* Please enter a strong password, Use 8 or more characters with a mix of

upper case letters, lower case letters, number and symbols.

Login
After logging in, always take me to:

Home Reports Create Requisition

Requisition

Default Requisition Type: | Pathology

Auto-Refresh

Automatically Refresh the Reports and Discrepancies pages [ |  Every

Email Notification

Send me a notification of the cases having new reports [

Use NovoNtifier =

B. Email notification

Check the Send me a notification of the cases having new reports
to open the email address and time fields. Check with your office
manager to get approval to use this feature and determine if a
generic email will be used for notifications.

Email Notification

Send me a notification of the cases having new reports

To the email address mfarr@sbmforg

@ On every report sign off

O Daily at = 12:00 A

Use NovoNotifier O ‘

we



